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FEDERAL GRANTS DRAWDOWN PROCEDURES

SECTION 1: PURPOSE

A drawdown on a federal award is the process by which a grantee requests and receives funds from the federal
government to cover expenses related to the grant. It is essentially a request for payment or transfer of funds
from the federal agency to the grantee, typically conducted electronically through the respective federal
agency’s online payment system.

The purpose of this Standard Operating Procedure (SOP) is to provide a general overview of the federal grant
fund drawdown process. This includes guidance on preparing a drawdown request, balancing fund status, and
running revenue allocations for various grant projects. Additionally, this SOP aims to ensure that all federal
drawdowns are processed in a timely and accurate manner, in full compliance with applicable grant agreements
and regulations.

Section 1.1 Applicable Statutes
§ 200.305 Federal payment

2 CFR 200

Section 1.2 Definition and Acronym

BECQ — Bureau of Environmental and Coastal Quality
CBMA - Commonwealth Bureau of Military Affairs
CJPA — Criminal Justice Planning Agency

COTA - Commonwealth Office of Transit Authority
DCCA - Department of Community and Cultural Affairs
DCRM — Division of Coastal Resources Management
DD Council — Developmental Disabilities Council

S @ 0 Qo 0 T W

DFEMS - Department of Fire and Emergency Medical Services

DLNR - Department of Lands and Natural Resources

j. DOL— Department of Labor

k. DPW- Department of Public Works

I. Drawdown — Process whereby a state requests and receives federal funds.

m. Drawdown Spreadsheet- an important tool used to manage and request grant funds. It helps record
financial activity and figure out the correct amount to request from the federal agency.

n. FEMA-HMGP — Federal Emergency Management Authority- Hazard Mitigation Grant Program
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o. Fund Status Report- an essential document for monitoring and managing project-related expenses and
revenues.

p. Grantee — The direct recipient of a grant that is accountable for the use of the funds received. The
grantee is the entire legal entity even if only a particular component of the entity is designated in the
grant award document.

g. Grantor —The Federal agency that awards a grant to an eligible grantee.

HSEM — Homeland Security and Emergency Management

o

s.  Munis — Refers to the financial management system used in CNMI

t. OGM - Office of Grants Management

u. OPA — Office of the Public Auditor

v. OPD - Office of Planning and Development

w. Period of Performance (POP)- is the timeframe for which a grantee can incur expenses or spend their
money

X. PAO — Public Assistance Office

y. SF270- Request for Advance or Reimbursement
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FEDERAL GRANTS DRAWDOWN PROCEDURES

Section 1.3 Effective Date

The Federal Grant Drawdown will be effective in Fiscal Year 2025 beginning June 6, 2025 and the following

federal drawdown activities will be enforced.

Section 1.4 Flowchart

Federal Grants Drawdown Procedures

Accounts Payable Federal Treasurer

Enters and posts invoices
into MUNIS

\—> Expense Verification

Drawdown Request
Submission

Treasury Processing Drawdown
Request

)

Notification & Documentation

Record Keeping

I

Funds Monitoring at BOG
Federal Grant Bank Account

}

Receipt Processing at Payment
Entry Module. Email copy to
drawdown requestor.

I

Process Vendor Payments

( Payment Distribution )
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FEDERAL GRANTS DRAWDOWN PROCEDURES

SECTION 2: INVOICE MANAGEMENT

Section 2.1 Enter and Post Invoices

Accounts Payable Section enters and posts invoices into MUNIS as received. Please refer to Accounts Payable
Invoice Entry Processes

Section 2.2 Generate the Invoice

This procedure outlines the process for generating, posting, and printing invoices in the system to ensure
accurate financial documentation and record-keeping. To begin, users must approve and initiate the invoice
generation process by selecting “YES” and noting the invoice number, which must be recorded on the Fund
Status Report for future reference.

After the invoice is generated, users navigate back to the previous screen and select “Output Post.” Changes are
saved by selecting “Save” and “OK,” and the action is confirmed by choosing “Yes” to post and update the files.
If there are any messages requiring modification on the invoices, users should select “No.” Once these steps are
completed, users return to the main hub.

To print the invoice, users search for “Print Invoices” in the Tyler Menu and select the appropriate option. In the
“Define” section, they locate the invoice by entering its number in both fields of the Invoice Range and inputting
the AR Effective Date, which must align with the run date of the Fund Status Report or Revenue Allocation end
date. After entering these details, users select “Accept.”

In the “Ready Forms” section, users choose “GB Invoice — Treasury” and click “OK.” They then return to the main
hub and search for “Invoice Inquiry” in the Tyler Menu. By entering the invoice number and selecting “Accept,”
users can access the invoice. To view it, they select “Attach,” and to finalize the process, they print a physical
copy using the printer icon for record-keeping.

This procedure ensures a standardized and accurate approach to managing invoices, promoting efficiency and

compliance in financial operations.
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SECTION 3: REPORTING AND EXPENSE VERIFICATION

Section 3.1 Generate Fund Status Report

This procedure outlines the process for generating the Fund Status Report, a critical document used to track
project expenses and revenues. To begin, users must navigate to the Tyler Menu and search for “Print Template
Report.” Once located, they should select the Fund Status Report option.

When generating the report, users are required to input the project number in both the Expense and Funding
Source sections to ensure the report accurately displays total expenses and revenue amounts. Additionally, the
Month/Year Range must be specified, with the start date corresponding to the grant’s Period of Performance
and the end date reflecting the current date. Any other required fields should be filled in using pre-provided,
consistent data applicable to future reports.

After inputting the necessary information, users must click “Accept” to generate the report in PDF format. Upon
completion, the report should be carefully reviewed, focusing on the ‘Actuals’ column to confirm the accuracy
of the revenue, expenses, and remaining balance. This step is essential for preparing the drawdown
spreadsheet.

Key financial details in the report include cumulative revenue, displayed on the first line of the project string,
and total expenses, located under the ‘Actuals’ column labeled “Total for Expense Strings.” This policy ensures
a standardized and accurate process for generating financial reports critical to grant management and
compliance.

Section 3.2 Revised Fund Status (if needed)

This establishes the procedure for revising the Fund Status Report to address discrepancies between its figures
and the drawdown spreadsheet. Such discrepancies often arise from unposted invoices in the system. To resolve
this, users must first refer to the previous drawdown to identify the unposted balance and carefully cross-check
each project string from the prior drawdown against the current request.

Amounts requiring adjustment should be highlighted, and the unposted balance subtracted from the total. The
revised balance must then be recalculated to exclude the unposted amount, ensuring accuracy. For clarity, the
updated balance should be noted at the bottom of the document.
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Once the Fund Status Report is revised, the DD form must be updated to reflect these changes. Afterward, users
return to the “Project Revenue Allocation” section in Munis, select the “Post” option, and confirm by clicking
“YES.” The process concludes by navigating to the GB Invoice Folder to finalize the revisions.

This ensures accurate financial reporting by addressing discrepancies promptly and maintaining consistency
across all related financial documents.

SECTION 4: DRAWDOWN PREPARATION AND SUBMISSION

There are two ways to initiate drawdowns, either the Federal Section or trained agencies/departments that
manage their own drawdowns may initiate the request for federal funds by using the standard SF-270 form
when processing a reimbursement request. If the grantor agency does not require the SF-270, an alternative
form approved by Financial Services may be used. Once the drawdown request is prepared, it is forwarded to
the Treasury, which will facilitate the online drawdown of federal funds through the SMARTLINKS system or
other grantor-approved methods, such as ASAP, G5, or ECHO.

Federal grant fund drawdowns managed by the Financial Services — Federal Section:

a) Federal grants that require form SF270.
b) Drawdown request from agencies that include COTA, DLNR, DCCA, CBMA, DFEMS, OPD, Commerce,
and FEMA-HMGP.

Agencies that currently perform their drawdowns include the following:

a) Developental Disabilities Council, DOL, HSEM, DPW-Energy, CIPA, OGM, OPA, DFW-BTS Program, PAO,
Medicaid, BECQ,
DCRM, and VOC REHAB.

Section 4.1 Prepare the Drawdown Spreadsheet

This provides a clear procedure for preparing the Drawdown Spreadsheet, an essential document for managing
and requesting grant funds. To start, users must enter the date that corresponds to the period the drawdown
will cover in the "Per Fund Status Report As Of" field. This ensures alignment with the reporting period.

Next, the "Run Date" must be recorded, matching the date of the most recent Fund Status Report. This step
establishes consistency between the drawdown request and the financial data source. Users then input the
cumulative revenue amount and total expenses in their designated fields, reflecting the financial activity for the
project.
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Once these details are entered, the "Cash Required" line will be automatically calculated, providing the precise
amount needed for the drawdown. This automated calculation minimizes errors and ensures the requested
funds align with the project's financial requirements.

By following this, users can accurately prepare the Drawdown Spreadsheet, ensuring compliance with grant
requirements and maintaining proper financial oversight.

Section 4.2 Revenue Allocation

This outlines the standardized process for running revenue allocation in Munis, ensuring accurate financial
tracking and compliance with grant requirements. The procedure begins with searching for “Project Revenue
Allocation” in the system and entering the project number. Users must input the start date, corresponding to
the grant’s Period of Performance start date, and the end date, which should match the current date as recorded
in the Fund Status Report. The effective date must also align with the end date, and the fiscal year. Period of
Performance will auto-fill when the tab key is pressed.

On the "Group GB Invoices By" line, users should select “Customer and AR Code” before clicking Accept. A pop-
up screen will appear, and users must click OK to proceed. Following this, the ‘Reports’ icon is used to generate
an “Expense and Allocation Report” by selecting it in the Options box and choosing “PDF” as the output format.

After generating the Expense Report, users are required to review it thoroughly, paying special attention to the
allocation amount highlighted in grey. This amount must be verified against the figures in the Fund Status Report
and the drawdown spreadsheet to confirm the cash required.

If the amounts align, the revenue allocation can proceed. However, if discrepancies are identified, it indicates
the presence of unposted invoices. In such cases, users must manually revise the Fund Status Report and the
drawdown spreadsheet to ensure consistency with the actual amounts.

Section 4.3 Update Drawdown Request Form

The provides a detailed process for updating the drawdown request form, ensuring accuracy and compliance
with grant requirements. To begin, users must record the GBI number at the top left corner of the form, which
serves as a unique identifier for tracking purposes. They should then enter the date corresponding to the Fund
Status Report or Revenue Allocation to maintain consistency and accuracy in the documentation.

In the "Voucher" field, users input the appropriate voucher number, which resets at the beginning of each fiscal
year. This step ensures that the drawdown request aligns with the fiscal year’s financial tracking. The grant
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award number is then entered in the "Award No" section, ensuring it matches the official grant documentation
for proper reference.

The total amount requested for reimbursement is included next, reflecting the calculations and adjustments
made during the revenue allocation process. This ensures that the requested amount aligns with the grant's
financial activity and requirements. Finally, the form must be signed and dated, confirming its accuracy and
readiness for submission.

By following this, users ensure that the drawdown request form is completed accurately, promoting efficient
grant management and compliance with financial reporting standards.

Section 4.4 Compile Drawdown Packet

The outlines the procedure for compiling a comprehensive drawdown packet to ensure accurate and consistent
financial documentation for reimbursement requests. The process begins with the preparation of the
Drawdown Request Form, which must be thoroughly completed with all required details, including the GBI
number, date, voucher number, grant award number, total reimbursement amount, and authorized signatures.

The packet must also include the General Billing Invoice generated during the revenue allocation process. Users
are required to verify that the invoice details align precisely with the drawdown request to maintain consistency.
Additionally, the Drawdown Spreadsheet should be attached, reflecting the most up-to-date allocation and any
adjustments made during the financial review process.

The Expense Report generated from the system is another essential component, and it must correspond to the
drawdown request, ensuring accuracy in financial reporting. Finally, the Fund Status Report is included, with all
amounts carefully cross-checked to confirm consistency across all documents.

Before submission, users must conduct a meticulous review of the entire packet to ensure that all components
are accurate, complete, and properly aligned. This ensures that drawdown requests are submitted with the
highest level of precision, facilitating smooth approval and processing while maintaining compliance with
financial and grant management standards.

The completed drawdown packet is submitted to the Treasury through the CNMI Federal Drawdowns email
address (CNMIFederalDrawdowns@dof.gov.mp). Once received, it is saved to SharePoint, while the original
copy is retained in the department or agency’s official file.

Section 4.5 Drawdown and Disbursement Procedure

1. Initiating and Verifying the Reimbursement Request
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a. Accounts Payable Section - enters and posts invoices into MUNIS as received.
b. Federal Section - runs an expenditure report to verify posted expenses match
reimbursement/drawdown request.
c. Federal Section - provides Treasury with the verified drawdown request by either email or drop
off. Drawdown coversheet must be signed and dated by Preparer, Approver, and Treasury.
2. Processing of Drawdown in the Federal Online System

a. Treasury - processes the drawdown request through the respective Federal online payment
system (ASAP, SMARTLINK(PMS), G5, ECHO, etc).
3. Inform Drawdown Requestor and Record Keeping
a. Email requestor and CNMI Federal Drawdown members copy of the signed Draw Down Cover
Sheet along with the Payment Transaction Document for their records.
b. Copy of the Drawdown along with Project Revenue Allocation Report and Payment Transaction
Document is uploaded in the CNMI Federal Drawdown site at Documents for record keeping.
4. Recording of Cash Receipts
a. Designated Treasury staff will then monitor and identify funds received at BOG Federal Grant
Bank Account.
5. Processing of Payments
a. Treasury will then process receipt at Payment Entry Module to match General Billing Invoice
(GBI). Email copy of receipt to the Drawdown requestor for their record.
b. Process vendor payments listed in the Project Revenue Allocation Report. Vendor payments SOP
can be found in the Check Writing SOP.
6. Issuing Payments
a. Checks are either picked up or mail out, while wire transfer and ACH transactions are
electronically paid directly to the vendor's bank account.

The Department of Finance will process reimbursement requests in a timely manner. Consistent with local and
federal requirements, the CNMI will maintain source documentation supporting the federal expenditures
(invoices, time sheets, payroll stubs, etc.) and will make such documentation available for review upon request.
Reimbursements of actual expenditures do not require interest calculations.

SECTION 5: PAYMENT PROCESSING

The CNMI Treasury processes vendor payments. Payment vouchers processed by Division of Financial Services
are submitted to the Treasury for payment. Payment terms are net 30 days for local invoice. Unless otherwise
restricted by a grantor agency, vendors being paid with Federal funds will be paid after the funds are received.
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expenditures (invoices, time sheets, payroll stubs, etc.) and will make such documentation available for
review upon request. Reimbursements of actual expenditures do not require interest calculations. '

SECTION 5: PAYMENT PROCESSING

The CNMI Treasury processes vendor payments. Payment vouchers processed by Division of Financial
Services are submitted to the Treasury for payment. Payment terms are net 30 days for local invoice.
Unless otherwise restricted by a grantor agency, vendors being paid with Federal funds will be paid after
the funds are received. If Federal funds are received, payment mustbe madein compliancewith the CMIA
agreement between the CNMI government and the U.S. Treasury.

SECTION 6: REVISION/VERSION HISTORY

* This Federal Grant Drawdown policyand procedure will be periodicallyreviewed and updated to reflect
changes in regulations ororganizational requirements.

Revision History

Originator: | Department of Finance, Financial Services Division

Effective Date: | 06/20/25

Approved By: | Tracy B. Norita, Secretary of Finance

Approval Signature: M

Procedure Purpose: | To ensure that all federal drawdowns are processed in a timely and accurate
manner, in full compliance with applicable grant agreements and regulations.

e
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SECTION 7: APPENDICES

Section 7.1 Fund Status Report

FUND STATUS REPORT

C Navigate to Tyler Menu )

| Search for "Print Template Report" |

I

‘ Select "Fund Status Report" option !

Input Project Number in Expense and Funding E
Source Sections

l Specify Month/Year Range !

!

| Fill Other Required Fields with Consistent Data |

l

Click "Accept" to Generate PDF Report

[ Review Report for Accuracy I

Focus on 'Actuals' Column: Revenue, Expenses,
Remaining Balance

| Confirm Key Financial Details |

Prepare Drawdown Spreadsheet

1. From the Tyler Menu, search for “Print Template Report”. Screenshot below.
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Homepage: Enterprise ERP Landing Page

Approvals Notifications

Tyler Menu H Favorites P

Recent Activity v

X PRINT TEMPLATE REPORTS

v Search (PRINT TEMPLATE REPORTS)
Print Template Reports

v Enterprise ERP

Financials

Human Capital Management

General Revenues

Property Revenues

Asset Maintenance

QOther Applications

Departmental Functions

System Administration

Help

v

R R A

1)
Thl-

2. Run the Fund Status Report

a) Enter the project number under the Expense section and the Funding Source section to get your total
expenses and revenue amounts.

b) Insert the Month/Year Range. The start date should be the Period of Performance start date and up to
the current date.

c) Populate the other fields with the data shown below. This data will stay the same when running future
fund status reports.

d) Hit Accept. A Fund Status Report will be generated in pdf format.
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4+ Print Template Reports [TRAIN DATABASE Oct 19 2023]

(0]

x D & e = B ¥ B

Print Template Reports [TRAIN DATABASE Oct 19 2023]

port | Now -

CNMIBUDGET

CNMI PROJECT BUDGET REPORT

Project string selection

Expense Funding Souree
prosecT  [FG19080039. ProsecT  [[FG19080039
PHASE souRcE
TasK TveE
DETAIL DETAIL

Report options

Manth/Vasr rangs AU~ 2028 t |NOW- 2023
Group by None ~
Fag.
Project Ssgment Towal Break
Sort Sequence 1 PROJECT -
Sort Sequence 2 TASK/TYPE ~
Sort Saquence 3 DETAIL/DETAIL ~

Sort Saquence 4

Display Funding Source Sirings First

Detail Options

Include Name. None = | include Journal Detail

Include Projest String Detail Actual Detail

Includs Employes Detsil Encumbrance Detail
Budget Datail

Define report options. (0)

3. Print the Fund Status Report and review the ‘Actuals’ column to verify revenue, expenses, and remaining
balance. This information will be used when preparing the drawdown spreadsheet. See screenshot below.
a) The Cumulative revenue is noted on the first line of the project string.
b) The total expense is noted under the ‘Actuals’ column “Total for Expense Strings”.
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CNMI PROJECT BUDGET REPORT REVENUE

FOR 08/01/2023 - 11/30/2023

FFG1 - 450,000.00 0.00 0.00 450,000.00
EFGL 1401KDCRET~ 0.00 0.00 0.00 0.
EFG FIi - 16,742.95 0.00 0.00 16,742.95
EFG 1IHEALTHINS 27,004.76 0.00 .00 27,004.76
EFG19C -IMEDICAREC 3,915.69 0.00 .00 3,915.69
EFG1 ~10VERTIME - 14,000.00 .00 .00 14,000.00
EFG ~1PERSINSUR- ,801 .00 .00 10,801.90
EFG ~1SALARIES - 256,047.56 .00 .00 256,047.56
EFGl PERATING -3ADVERTISI- 1,000.00 .00 .00 1,000.00
EFG19080 TING ~3CLEANINGS- 1,200.00 .00 .00 1,200.00
EFG19080 PERATING ~3FREIGHT&H- 500.00 .00 .00 500.00
EFGL! RATING -3LICENSE&F- 500.00 .00 .00 500.00
EFG1 ERATING -3PERSTRNGC- 4,352.86 2,254.25 700.00 1,398.61
EFG1 ERATING -3PRINT&PHO- 500.00 .00 .00 500.00
EFG1 OPERATING -3REPAIRAMA- 10,000.00 .00 .00 10,000.00
EFG19080! ERATING -4COMMUN - 13,000.00 .00 .00 13,000.00
EFG19080! ERATING -4FUELSLUBR- 17,000.00 .00 .00 17,000.00
EFG TING -4 E- 2,200.00 .00 .00 2,200.00
EFG TING -4RENTALOFF- 8,000.00 .00 .00 8,000.00
EFG TING 1C- 1,300.00 .00 79.03 1,220.97
EFG PERATING 11,000.00 .00 984.92 10,015.08
EFG19080! PERATING -4TRAVEL - 9,000.00 1,000.00 0.00 8,000.00
EFG19080039-UTILITIES -4UTILITIES- 10,500.00 756.00 -756.00 10,500.00
00 0.00 31,434.28

EFG INDIRECT C-9INDIRECTC- 31,434.28 0.
O 1 OO/

EXPENSES |

#* END OF REPORT - Generated by Jaclyn C. Litulusar **

Section 7.2 Prepare the Drawdown Spreadsheet

PREPARE THE DRAWDOWN
SPREADSHEET

Click ‘Per Fund Status Report As Of
= Enter the date in which the drawdown will cover.

Click ‘Per Fund Status Report As Of’
— Enter the date in which the drawdown will cover.

Enter the cumulative revenue amount and total expenses.

The ‘Cash Required’ line is auto calculated to reflect the amount needed to
be drawn.

‘Per Fund Status Report As Of’ — Enter the date in which the drawdown will cover.
‘Run Date’ — Enter the Fund Status Report date.
Enter the cumulative revenue amount and total expenses.

ol A

The ‘Cash Required’ line is auto calculated to reflect the amount needed to be drawn.
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DRAWDOWN SPREADSHEET

FEDERAL GRANTS DRAWDOWN PROCEDURES

PERIOD COVERED

Page 17

8/1- 11/20/2023

Federal Grants Drawdown Procedures — Version 1.0

PER FUND STATUS REPORT AS OF 11/20/2023

RUNDATE 11/20/2023

ASAP# 1145860/ 14010001

CUMM CUMM CASH
PROGRAM GRANT NAME GRANT REV Ds CASH BALANCE
ACCT ACCOUNT NO AWARD BUDGET 11/20/2023 11/20/2023 REQUIRED 11/20/2023
D23AP0017800001-2T0S FG13080033 450,000.00 450,000.00 0.00 4,010.25 4,010.25 445,989.75
SUBTOTAL 450,000.00 450,000.00 0.00 4,010.25 4,010.25 445,989.75
PPE



FEDERAL GRANTS DRAWDOWN PROCEDURES

Section 7.3 Revenue Allocation

REVENUE ALLOCATION

Search ‘Project Revenue Allocation’ in Munis to .
. Enter the project number
run revenue allocation.

Enter the start date — This is the Grants
Performance Period start date

l

Enter the End Date — This is the current date

l

Effective Date — This is the same as the end
date.

| On the ‘Group GB Invoices By’ line, select
“Customer and AR Code”.

| I

Hit Accept. ‘

‘ Hit OK on the pop-up screen

l

‘ Click on the ‘Reports’ icon.

1 |

On the Options box, select ‘Expense and
Allocation Report” and hit OK.

l

‘ For the Output, select ‘PDF’ and hit OK. |

!

Review the Expense Report and Print. Verify current allocation
amount.

Review the amount
highlighted in gray

Proceed with the
revenue allocation.

Matched

manually revise your fund
status and drawdowns
spreadsheet to match the
amounts.

Unmatched

1. Search ‘Project Revenue Allocation’ in Munis to run revenue allocation.

a) Enter the project number

b) Enter the start date — This is the Period of Performance (POP) start date (this should be the same date
noted in the Fund Status Report).

c) Enter the End Date — This is the current date (same date inputted in the Fund Status Report).

d) Effective Date — This is the same as the end date. Hit tab to auto fill the fiscal year and POP.

e) On the ‘Group GB Invoices By’ line, select “Customer and AR Code”.

f) Hit Accept.
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Project Revenue Allocation [TRAIN DATABASE Oct 19 2023]

X‘J 0|0

Accept  Cancel

Project Revenue Allocation [TRAIN DATABASE Oct 19 2023] » a

Revenue Allocation

Project FG19080039 -

Start date. 08/01/2023 o)
End date 11/20/2023 ) D Apply date range to Funding Source Actuals

Include unpaid AP invoices

Revenue Allocation Reporting

Output invaice detail

Grant Reporting
[] tncluge encumbrances

Include requisitions

Posting Information

Effective date 11/21/2023 =)

Fiscal year Period ocT
Group GB Invoices by [ customer and AR Code -
PA Journal
GL Journal
GB Invoice

Enter the ending date before which expenses will be selected for allocation. Blank for all.

2. Hit OK on the pop-up screen. Screenshot below.

t Revenue Allocation [TRAI

Q Project Revenue Allocation

Expense(s) selected.
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3. Click on the ‘Reports’ icon.

Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

x|28e8B8|09900 09

Fim  Display FLF

Fepariall  Fost

Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

Revenue Allocation
Project FG19080039

Project type

Start date 08/01/2023

End date 11/20/2023 Apply date range to Funding Source Actuals

Revenue Allocation Reporting

rput invoice deta

Grant Reporting

Posting Infarmation

Effective date 02/05/2024
Fiscal year 2024 Period 5 FEE
Group BB Invoices by Customer and AR Code -

Define revenue allocation parameters.

4. On the Options box, select ‘Expense and Allocation Report’ and hit OK.
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":E'. Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

Options
Choose an option

na Allocation Report

O Alocation Proof Repart

5. For the Output, select ‘PDF’ and hit OK.

--‘S-. Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

Output

output ype
O Munis printer
O sove

@ ror

O oispisy

Comment: Greates and opens a POF document that can be printed from or

saved 10 your PC.

Report title

PROJECT REVENUE ALLOCATION REPORT

Output style Output options

@ Fresantsnon Lencscspe

O Plain Text Enable hyperlinks if present

6. Review the Expense Report and Print.
a) Verify current allocation amount.
b) Review the amount highlighted in grey to ensure that the amount matches the fund status report and
the drawdown spreadsheet, confirming the cash required.

Federal Grants Drawdown Procedures — Version 1.0 Page 21



FEDERAL GRANTS DRAWDOWN PROCEDURES

c) If amounts are correct, proceed with the revenue allocation.
d) If the amount does not match, this means you have unposted invoices and will need to manually revise
your fund status and drawdowns spreadsheet to match the amounts.

TRAIN DATABASE Oct 19 2023
PROJECT REVENUE ALLOCATION REPORT

Expense Type: REIM - R100

Expenses
Exp Date  Journal Line Src Expense String Expensed Amount

10/31/2023 226 1 APT FG19080033-0PERATING -4TRAVEL - 250.00
vendor 1269 - KILROY B DELEON GUERRERO
Document: 154 Status: PAID - Check: 88054

10/31/2023 226 2 APT FG19080039-OPERATING -4TRAVEL - 250.00
vendor: 1269 - KILROY B DELEON GUERRERO
Document: 154771 Status: PAID - Check: 88054

10/18/2023 563 1 APT FG19080039-OPERATING -4TRAVEL - 250.00

dor 1314 - JOSHUA JOSEPH D LIZAMA

Document: 155149 Status: PAID - Check: 88186

10/18/2023 563 2 APT FG1ID80039-OPERATING -4TRAVEL - 250.00

T
1314 - JOSHUA JOSEPH D LIZAMA
150 Status: PAID - Check: 88186
10/18/2023 576 3 API FG190B0033-OPERATING - 3PERSTRNGC- 1,095.75
vendor: 1336 - FRANCISCO € QUITUGLA
Document: 15524 Status: UNPAID

10/18/2023 563 4 API FG19080039-OPERATING - 3PERSTRNGC- 1,158.50
vendor: 1386 - JUAN PEDRD_K MESNGON
Document: 155152 status: PAID - check: 88187
Expensed Total 3,254.25
AP Retainage: Retained Total 0.00
AP Retainage: released Total 0.00
Expense Type: REIM - R100 Allocation Total 3,254.25
Funding Allocatien
Funding source Type Bi1l pri % max Allocation Aallocation to Date  Allocation Amount
FG19080039- FEDERAL - - List  Ext 1 100.0 450,000.00 0.00 3,254.25
3,254.25

ro. Max Allocation current Allocation Allocation to Date Remaining Allocation)
FGL9080039-FEDERAL - - 450, 000.00 3,254.25 0.00 446,745.75

“* END OF REPORT - Generated by Jaclyn C. Litulumar ==

Repors generated: 11,71/2023 15:09
er: 9 FRICAES page 1
Program 10t Parevale
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Section 7.4 Revise the fund status (if needed)

REVISED THE FUND STATUS
(if needed)

Refer to the previous drawdown to find your
unposted balance.

l

Crosscheck each project string from previous
drawdown with the current drawdown
request.

!

Underline the amount that needs to be
adjusted and subtract the unposted amount.

l

Calculate to exclude the unposted amount and
write new balance at the bottom.

Reconciling Drawdown Balance and Adjustments |

v

Update the DD form to reflect changes made to fund
status.

I

Go back to “Project Revenue Allocation”

l

Select “Post”

l

Select “Yes”

|

Select GB Invoice Folder

1. Perform this step when the amounts in the fund status report and the drawdown spreadsheet do not
match. This is typically caused by invoices that have not been posted in the system.
a) Refer to the previous drawdown to find your unposted balance.
b) Crosscheck each project string from previous drawdown with the current drawdown request.
¢) Underline the amount that needs to be adjusted and subtract the unposted amount.
d) Calculate to exclude the unposted amount and write new balance at the bottom.
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TRAIN DATABASE Oct 19 2023
CNMI PROJECT BUDGET REPORT

FOR 08/01/2023 - 11/30/2023

FFGLB080039- FEDERAL - - 450,000, 00 0.00 0.00 450,000 00
EFGLO0E0030- PERSONNEL -1401KDCRET- 0. 0.00 0.00 0.00
EFGL3080039- PERSONNEL =1FICA . 16,742.95 0.00 0.00 16,742.95
EFGLB0B0039- PERSONNEL - IHEALTHINS- 27,004.76 0.00 0.00 7,004.76
EFG1B0E00 19 - PERSONNEL -IMEDICAREC- 3,915.69 0.00 0.00 3,915.69
EFG130B0035- PERSONNEL =10VERTIME - 14,000.00 0.00 6.00 14, 000.00
EFGLB0B0039- PERSONNEL - IPERSINSUR- 10,801.90 0.00 0.00 10,801.90
EFGL30B003I9- PERSONNEL -15ALARIES - 256,047 .56 0.00 0.00 256,047 .56
EFG130B0035-0PERATING =IADVERTISI- 1,000.00 0.00 0.00 1,000.00
EFGL3080039-0PERATING - ICLEANTNGS- 1,200.00 0.00 0.00 1,200.00
EFGLB0B00I9-OPERATING -3FREIGHTAH- 500.00 0.00 0.00 50000
EFG130B0039-0PERATING =ILICENSELF- 500.00 0.00 0.00 500.00
EFG1B0B0039-OPERATING - IPERSTRNGC- 4,352.86 2,254.25 T00.00 1,398.61
EFGL30B003I9-OPERATING -3PRINTEAPHO- 500.00 0.00 0.00 S00.00
EFGL30B00359-0PERATING - IREPATRAMA- 10,000.00 0.00 0.00 10, 000. 00
EFG1B0B0039-OPERATING —4COMMUN - 13, 000.00 0.00 0.00 13,000.00
EFGLPEQ03I0-OPERATING -4FUELELUBR- 17,000.00 0.00 0.00 17 ,000.00
EFGL30B0035-0PERATING -4 INSURANCE- 2,200.00 0.00 0.00 2,200.00
EFGL 30-0PERATING -4RENTALOFF- 8,000.00 0.00 0.00 8,000.00
EFGLPE003I0-OPERATING -45UPPOFFIC- 1,300.00 0.00 79.03 1,220.97
EFGL90B0039-0PERATING -45UPPOPERA- 11, 000. 00 0.00 984.92 10,015.08
EFGLI0B00I0-OPERATING -4TRAVEL - 9,000.00 1,000.00, 755 npsTED __ 0-00 8,000.00
EFGLPB003I0-UTILITIES -4UTILITIES- 10, 500.00 756.00 ~-756.00 10, 500. 00
EFGL#080039- INDIRECT C=3INDIRECTC= 31,434.28 0 0.00 31.434.28

% END OF REPORT - Ganerated by Jaclyn €. Litulumar **

umport gemarated: 11/7L/M08 19:04 age
wsEr: - B 1 vu " 1
Frogras Io: pareport

2. Update the DD form to reflect changes made to fund status.
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PER FUND STATUS REPORT AS OF 11/20/2023
RUMNDATE 11/20/2023
ASAP# 1145860/ 14010001

CUMM CUMM CASH
PROGRAM GRANT NAME GRANT REV DS CASH BALANCE
ACCT ACCOUNT NO AWARD BUDGET 11/20/2023  11/20/2023 REQUIRED 11/20/2023
D23AP0017800001-2T09 FG19020039 450,000.00 450,000.00 0.00 3,254.25 3,254.25 446,745.75
SUBTOTAL 450,000.00 450,000.00 0.00 3,254.25 3,254.25 446,745.75

PPE
PERIOD COVERED  8/1- 11/20/2023

3. Go back to “Project Revenue Allocation”

4, Select “Post”

Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

|18 8 228|009

Project Revenue Allocation [TRAIN DATABASE Jan 25 2024) .

Revenue Allocation

Priajecy

Froject type

Start cate 08/01/202
1

End date

Revenue Allocation Reporting

Grant Reporting

Posting Information
Effective date

Fiscal year Period

o
il
m
m

Grouwp GE Invoices by Customer and AR Code =

GE Ireoice ]

CuAput allocation reports.
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5. Select “YES”

L :-. Project Revenue Allocation [TRAIN DATABASE Jan 25 2024]

1\ Post Journal Confirmation

No errors detected.

Post Journal?

6. Select GB Invoice Folder
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Project Revenue Allocation [TRAIN DATABASE Oct 19 2023]

enue Allocation [TRAIN DATABASE Oct 19 2023]
Revenue Allocation

Project FG19080032

Project type

Start date

End date

w7
o

Revenue Allocation Reporting

oz

Grant Reporting

Posting Information

Effective date 11/21/2023
Fizcal year 2024 Pericd 2 NOV
Group GB Invoices by Customer and AR Code >
PA Journal =1 Effective Date: 11/21/2023, PA Jnl- 7
GL Journal

Define revenue allocation parameters
Post successful. PA Journal: 7 created.
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Section 7.5 Generate the Invoice

GENERATE THE INVOICE

Select “YES” to approve and generate the invoice. ‘

I

| Important! Note the invoice number on the fund status ‘

!
Select “Back” ‘
!
Select “Output Post” ‘

+

| Select “Save” and “Ok” ‘

!

| Select “Yes” to post and update the files ‘

'

Select “No” to change messages on the invoices ‘

¥

Select “Back” to return to the hub }
'

| Search “Print Invoices” in Tyler Menu

¥

Select “Print Invoices” ‘
!

Select “Define” ‘
!

Search your invoice number ‘
!

| Select Ready Forms ‘
v

| Select “GB Invoice — Treasury” and “Ok” ‘
!

| Return to your hub ‘
Y

| Search Invoice Inquiry in Tyler Menu ]
Y

Search and print your invoice

1. Select “YES” to approve and generate the invoice.
2. Important! Note the invoice number on the fund status. You will need to search this later.
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Proof Header

cla wm |+ # W P .| ® © 0 ©

Project Revenus Allocation [TRAM DATABASE 0ct 192023] > Iewosce EAry snd Proof [TRAIN DATABASE Oct 19.2023] = Prood Hesde

Invoice hesder

e v dete Toal 3285425
Vearipeios « 2 Hew -
Cussemer 1273 Agdt o

LS. DEPARTMENT OF THE INTERICR

AR cose FA - FEDERAL FUNDS -
S— 1004398 |
evose are - nmzezs ——— | VERY IMPORTANT! TAKE NOTE (Scomments)
OF INVOICE NUMBER

. s Percent et Dase Due Dane tesess Dot

1 100000 11/21/2023 12172003 1172172023
) Generate Invoice
— = Do you want 1o approve and generate the invaice?

Onee generated, you will be able to collect payments of apply adjustments to the invaice,
bust you will no longer be able to modify the invoice within invoice entry

Yes Cancel

».| @ 0 0 O

Reverne ABocation [TRAIN DATABASE Oct 19 2023] = Irvoice Entry and Proof [TRAIN DATABASE Oct 19

header

oL e e Tossl
Vear/period *
Customer* 1273 Addrno 0

U5 DEPABTMENT OF THE INTERSOR

527

5 LEESEURG PRE Pacel
FALLS CHURCH, Vi 22041

£ Commants

Installmants *

et Mo Percem | Due Dase # Dute

1 100,000 11/21/2023 11/21/2023 11/21/2023
Discount code -
Biscount percest
Departmen -
Cash account * 0000

The instaliment rumber.
of1 ¢ <

The imvice has been generated.

4. Select “Output Post”
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roject Revenue Allocation [TRAIN DATABASE Oct 19 2023

Add a new batch

5. Select “Save” and “Ok”
6. Select “Yes” to post and update the files
7. Select “No” to change messages on the invoices

Output

Munis spool directory
gbinvent1574

Plain text (.txt)

!) Munis
No errors have been detected. The invoice(s) are ready for posting

INVOICE ENTRY PROOF LIST Do you want to update the files?
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8. Select “Back” to return to the hub

Svenue bllocation [TRAIN DATABASE Oct 19 2023) nwobce Entry and Proof [TRAIN DATABASE Oct 19 2023]

formation

nvoice couns
Amount otsl

Default imvoice date
L effective cave *
Vear/periogd *

Seich *

Fayment Terms

OUIPUT/POST The cusrent list
Posting successful

9. Search “Print Invoices” in Tyler Menu
10. Select “Print Invoices”
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v

*

Approvals Notifications Alerts

Favorites P

s

Tyler Menu

X PRINT INVOICES Recent Activity -

~ Search (PRINT INVOICES')
Print Invoices
~ Enterprise ERP
> Financials
> Human Capital Management
> General Revenues
> Property Revenues
> Asset Maintenance
> Other Applications
» Departmental Functions
> System Administration
> Help

14
Tll

o

11. Select “Define”

Print Invoices [TRAIN DATABASE Oct 19 2023]

Scheduling .

Execute this report -

Invoices

~ e Customer number range w

- Special condition restrictions -
o w AR effective dane
AR code range - ® = | Incluce invoice balance over
Eatch number range ta Orily include imvoices that ars -
Print
FRun type

Sort aption -

Export

File fonmat
Expart getail

Export file name

Custornization
Payment rems

Invoice message

Defne the iwoice parameters

12. Search your invoice number
a) Invoice Range: Enter your invoice number earlier noted in both fields.
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b) AR Effective Date: Enter the run date of your fund status/revenue allocation end date. This should all be
the same.
c) Hit Accept

Print Invoices [TRAIN DATABASE Oct 19 2023]

Prin d
Scheduling
Execute mis report | Now -
woices
Date ange * Today - 11/21/2023 w121 Customer number range 0 © 99999999
Imvolce year * Current year - Special condrion restricions -
Irvoice range 1004394 o 1004394 AR effective me /22023 @
AR code range Al - CNMI ADMINISTRATION = | o | ZZ-COURTS: SUPERIOR COURT TRUSTSPN FHE = | Incluce invoice balance cver
Basch number range: 0 to GAAGGO0T Onlly include invoices that are -
Print
Fun type @ erint (O megrnt [ skin imvices with medicalsins. infermation

somepvon [ Invoice - THIS DATE SHOULD BE THE
(] Inciuce scan line on the invoice [ boutie space cersillines SAME AS YOUR FUND STATUS
[] Inctuce last payment date and amouns [ Prim Genersi Leager summary RUN DATE & REVENUE

[] metuce account balance ana past aue ] overmise invoice messages ALLOCATION END DATE

[[] mount unix price

Export
Create e
Fille format O Fatie (@) xmL

(@ instatiment () instaliment with lines

Customization

Payment terms

Irvolce message

Entter the AR effective date to determine due amounts.

13. Select Ready Forms

Print Invoices [TRAIN DATABASE Oct 19 2023]

x| 88 & © @ B B8

Qups  Pem Display  PDF

xleee9

ReadyForms

Print Invoices [TRAIN DATABASE Oct 19 2023]

Scheduling

Execute this report | Now -

Invoices

Date range * Today ~ 1172172023 o [11/21/2023 Customer number range [] © 99999999

Invoice year Gurrent year - 2024 Special candition restrictions - ected (0)
Invoice range 1004394 0 1004394 AR effective date 11/20/2023
AR code range AA - CNMI ADMINISTRATION hd to | ZZ- COURTS: SUPERIOR COURT TRUST-SPNFHB = | Include invoice balance over

Batcn number range 0 © 99999999 Only include invoices that are -

Print
Bun type prim Reprint s es iith medical

Sort eption Invoice M P =in pepe:

Export

File format Flat ile i
Export detail stallmer tallment es

Export file name

Customization
Payment terms

Invoice message

Select the invoices.

Federal Grants Drawdown Procedures — Version 1.0 Page 33



FEDERAL GRANTS DRAWDOWN PROCEDURES

14. Select “GB Invoice — Treasury” and “Ok”
15. Return to your hub

Output

*

Output to ReadyForms

Delivery Definition [

Comment: Generate

displays

Dutput style

GE INVOICE - DFW PERMIT (R)

GE INVOICE - DFW PERMIT (S)

GB INVOICE - DFW PERMIT (T)

GBE INVOICE - DFW SCM

GE INVOICE - DFW TRAMNSIENT DOCK
GE INVOICE - DPL

GEBE INVOICE - JUDICIARY

GE INVOICE - TREASURY

Approvals

Tyler Menu

Notifications

Favorites

X INVOICE INQUIRY

Recent Activity

~ Search (INVOICE INQUIRY")

Inveice Inquiry (2)

v  Enterprise ERP

>

>
>
>
>
>
>
>
>

Financials

Human Capital Management
General Revenues

Property Revenues

Asset Maintenance

Other Applications
Departmental Functions
System Administration

Help
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17. Search and print your invoice
a) Invoice: Enter your invoice number

b) Hit Accept

c) Select “Attach” to view your invoice

'-':5-. Invoice Inquiry [TRAIN DATABASE Oct 19 2023]

— _ o
X ‘ v ‘ aQ m 3 & © @ o s B €] b . ‘ [ I+ (U]
T S L s o Wod sl Sohede | ke At sy UserDenes
Invoice Inquiry [TRAIN DATABASE Oct 19 2023]
Header
Year/period 2024 2| Nov Customer | 1273 addrno. | 0 E]
AR code FA - FEDERAL FUNDS US. DEPARTMENT OF THE INTERIOR
e === (=) [ —
Invoice date 1721/2028 FALLS CHURCH, VA 22041 UsA
Due date 11/21/2023
Batch # 1854
Clerk jlitulumar Jaclyn C. Litulumar
Contrace
3,254.25 Loan ID
00 For/loc
C ment:
Detail
Line  Description Quantity Price. Billed Adjusted Principal Paid Principal Due = User Defined
1 FEDERAL GRANT REVENUE 1.00 3254.250000 325425 00 0o 3254.25
Totals
Billed Adjusted Principal Paid Principal Due
3254.25 00 00 3254.25

Tef1 1< < >l

18. General Billing Invoice
a) Select the printer icon and print your invoice
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o

L4 (-] vEw ~ o7 x
Documents v oA General Billing Invoice - 1004394 (Read-Only) ~ A Document Information v A
Filter by: i
QaQEQ M 3 1 () [B || eoctmenriename
Date  GilNumbe Dt DocTyme 2
‘General Billing Invoice
9 Attachment Ttle
INVOICE  CUSTOMER  AuDIT
Bill Year*
Bill Number *
Dae
Department Code
GL Peried
ARcode
Related Documents v oA Notes
Filter by:
' Daer
e ep P P
General Biling Invoice
. e paion
J——, v
mocetumer e
US_ DEPARTUENT OF THE
WTERIOR
5275 LEESBURG PIKE
FALLS CHURCH. VA 22041

Treasury G8 Invoice - 1004394.11-21-2023_U.5. DEPARTMENT OF THE INTERIOR.pof

Section 7.6 Update Drawdown Request Form

Update your drawdown request form

Note your GBI number at the top left

Enter date of fund status/revenue allocation
Voucher: Begins at the start of a new fiscal year
Award No: Enter the grant award number

Enter the total amount requested for reimbursement
Sign and date

NounkswNE

Section 7.7 Compile Drawdown Packet

Must include the ff:

Drawdown request form
General Billing Invoice
Drawdown spreadsheet
Expense report

Fund status

nhkwnNeRE
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Section 7.8 SF 270 Form

L]
[} CERTIFICATION LY
‘ TIONATURE GR AUTHORZED CURTIFYING OFFICIAL mnmm
cerity that 1o o best of
| OMB APPROVAL NO. PAGE oF and bellel the data on ":"ll\lﬂ. Lad
03480004 | pe=ct) Comoct and that all outlays were madn in -
REQUEST FOR ADVANCE PR T e ety o i et [ oo oA o T g !
OR REIMBURSEMENT [ [JADVANCE [TJREIMBURSE- DOeasn And has nok boan previously requesiec. ExTENSION)
PAYMENT MENT £y
REQUESTED X" the applcabie space.
(See instructions on back) nD::uL EIPARTI*L [laccrua rigmcy e
s e o e
BY FEDERAL AGENCY
Public reporting burden for this colloction of information Is estimated o average 60 minutes per
response, 0 searching ond
6 EMPLOYER IOENTIRCATION 7. RECIIENTS ACCOUNT NUMBER 8 PERIOD COVERED BY THIS REQUEST maintaining the data ::M and completing and ;'Mv “um':” of un:m
comments regarding the burden estimate of any other aspect collection of information,
FROM (monh, dy,yeor) T trmon, doy. yoa) Mwummmunmawmm
Paperwork Recuction Project (0348-0004), Washington, DC 20503,
SRR ORIMIATIN G AYEE: (Wheo chuch B 46 sont Fomt i e ) FLEASE 00 HOT RETURN YOUR COMPLETED FORM T0 THE OFFICE OF MANAGEMENT
AND BUDGET, SEND IT YO THE ADDRESS PROVIDED BY THE SPONSORING AGEN|
Name: Namo:
" INSTRUCTIONS
obar nber Please type of print logily. ltems 1,3, 5,9, 10, 11e, 111, 11g, 11i, 12 and 13 are self-explanatory; specific
A Syeet oS insiructions for other items are as follows:
fom Mom
e - Entry Entry
2 Code: e 2 Cod 2 Indicate whether request is prepared on cash or accrued as many addtional forms as needed and Indicate page
R S S S m"ﬂwﬂufum“m mnbuhmpvmdhupwmw.h
B COMPUTATION OF AMOUNT OF REIMBURSEMENTS/ADVANCES REQUESTED propared on a cash basis. summary totals of all
(a) (6) (©) mmmmnwmnmwmm
PROGRAMS/FUNCTIONS/ACTIVITIES B 4 Enter the Federal grant number, or other
TOTAL assigned by the Federal sponsoring agency. If the advance
o Is for moro than one grant or other 14y Enter in as of dale," the month, day, and year of the
& ol program ot agresment, insert NA: then, show the aggregate ; ending of the accounting period to which this amount
outlays to date $ $ $ $ On a separate sheet, list each grant or agreement number applies. Enter program outlays to date (net of refunds,
and the Federal share of outiays made against the grant or rebates, and discounts), In the appropriate columns. For
b. Less: Cumuaw-pm{z;:\lnmu agreement. requests prepared on a cash basis, cutlays are the sum of
. Net program oullays (Line a minus actual cash disbursements for goods and services, the
fnob) 6 Entor the employer identfication number assigned by the amount of indirect expenses charged, the value of in- kind
d. Estimaled net cash outlays for advance U.S. Intemal Reveaue Service, o the FICE (institution) contributions applied, and the amount of cash advances
period code if requested by the Federal agency. and payments made to subcontractors and subrecipients.
e. Total (Sum of lines ¢ & d) For requests prepared on an accrued expenditure basis,
7 This space Is resecved for an account number or other outiays are the sum of the actual cash disbursements, the
1. Non-Federal share of amount on line identifying number that may be assigned by the recipient. :nmldmmwmwhulw
(or decrease) in the amounts owed by the recipient for
g. Federal share of goods other property received services
8 Enler e mosk, day, d year. ox B8 Leghweg and Saemad by npioyose conach, SgST
h_Federal payments previously requested ending of the period covered in this request. If the request other payees. K
I.Foderusmnmmqumeﬂ{l.mv is for an advance or for both an advance and
line h) reimbursement, show the period that the advance will
),Mnnn-rmludby cover. If the request is for reimbursement, show the period 11b Enter the cumulative cash income received to date, if
month, when 1st month for which the reimbursement is requested, requests are prepared on a cash basis. For requests
wm.l;-‘uﬂ o prepared on an accrued expenditure basis, enter the
making Note: The Federal sponsoring agencies have the of cumulative income eamed to date. Under either basis,
advances o ool requiring reciplents to complete lems 11 or 12, but not enter only the amount applicable to program income that
T ERNATE COMPUTATION FOR ADVANGES GNIY— both. ltem 12 should be used when only a minimum was required to be used for the project o program by the
12. ALTERNATE COMPUTATION FOR ADVANCES ONLY of is ™ an advance and terms of the grant or oth
a. Estimated Federal cash outlays that wil be made during period covered by the advance S myw%mwhmnmumh
- - a timely manner other reports. ndowmnmmmhfm enter
b. Less: Estimated balance of hand as of lotal estimated o ottt
c. Amount requested (Line a minus fine b) s 1" mmdeWM(OL (b).lnd(C)hb mmmmmwmm
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Prescribed by OMB Circulars A-102 and A-110 project ’:l been :‘U““ and N‘D::m 13 Complets the certification before submitting this request.
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